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DEVELOPMENT PROJECTS DIVISICON TRAVEL
DFD FIELD NOTICE N22-1

INCREASED PER DIEM AND

25X1A

suvzeencs: [N

1.

2.

25X1A

GENERAL

O0n 1% August 1961, the President approved Public Law 87~139 which
incresses the weximum per diem rate from $12.00 to $16.00 and the
maximm mileage rate from 10¢ to 12¢ per mile.

PURPOSE

This notice, effective immediately, is to mthorise the increase for
official DPFD travelers.

APPLICATION

- 18

b,

The change is applicable to all personnel exoept as follows:

Det-ad.led military persounel shall be allam the travel beneﬁta
of thelr parent services _ Para 3, u). | ,

Cmmet personnel vill be govemed by tha prmrieion cf their
eontract

PROCED‘JBES

2.

b.

4.

A wemorandum will be forwerdsed to the Comptroller providing for
the ons-time amendment of all affected DPFD travel orders to
reflect the change in the law. No action on the part of DFD
corponents is required. o ‘

In all future travel requests, the sxpression, "meximm per diem
as authorized by Regulationa" will be used. :

For those individuls performing travel which began prior to

14 August 1961 and ended subsequent to the date, the old rate of
$12.00 o day and 10¢ per mile will be used thru 13 August 1961
and the nev rates for the balance.

The inerezse 1s not retroactive.

Rl COPY 1
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DEVELOFMENT FROJECTS DIVISION TRAVEL
DFD FIELD NOTICE N22-1 .

5. RESPONSIBILITIES

Chief, Administrative Staff, DFD, is charged with taking necessary
steps to amend all orders as outlined in Paragraph 3, a, @bove,
and in disseminating any afditional Iinformation relatlive to the

chenga.

25X1A
Relesased by:
Distributim~ .

1~ A1L TPD Domestic Field Bases and Stations:
Edwards AFB 4,,,627{47‘723 ‘

i

25X1A

RiCOPY =
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e

DEVELOFMENT FROJECTS DIVISION TRAVEL
DFD HQS NOTICE N22-1 18 August 1961
INCREASED PER DIEM AND

25X1A

B.

1. GENERAL

On 1b August 1961, the President approved Public Lew 87-139 which
increases the meximum per diea rate from §12.00 to $16.00 and the
meximm milesge rate from 10¢ to 12¢ per mile.

2. PURPOSE )

This notice, effective immediately, is to authoxrire the inoresse for
official DFPD travelers.

3. APPLICATION

The change is applicahletompersonnelofthelwemyexoept
as follows:

25X1A a. Detatled military personnel shall be allowed the travel benerita
' of their parent sexvices [} Pavesraph 2,5). ‘» , _

b. cOntract persazmel vill be governed. by the pcraviaion of thnir eontnct
&, mocmm ‘

a. Ammmﬁubefwmdedtomwmtmllerpm&ns
for the cne-time amendment of ell affected DFD travel orders to
raflect the chenge in the law. Ho action on the part of IFD
componants is required. .

b. In ell future travel requests, the expression, "maximum per diem
83 authorized by Agency Begnlations" will de used,

¢. For those individuals performing travel which began prioxr to
1% August 1961 snd ended subsequent to the data, the old rate of
§12.00 a day end 10¢ per mile will be used thru 13 August 1961 end
the nev rates for the balance.

d. The inerease is not retroactive.

1
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Approved For Release 2000/06/30 : CIA-RDP33-02415A000700060029-6



-~

s

*  ApprovedFor Retease 2600/06@0: :(QMERDP33-02(145A000700060029-6

DEVELCPNENT PROJECTS DIVISION TRAVEL
DFD HQS KOTICE Ne22-1

5. RESPQNSIBILITIES

Chief, Administrative Staff, DPD, is cherged with teking necessary
steps to amend all orders as cutlined in Paragraph 3, s, above, and
in disseninating any additionzl information relative to the change.

STANLEY W. BEERLI
Colonel, USAF
Acting Chief, DPD-DD/P

2

SECRET
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SECRET %’C_/

OBA HEADQUARTERS NOTICE 22-3 20 FEERUARY 1963

REQUEST FCOR TRAVEL

25X1A

1. In accordance vith [ =11 requests for travel will
be signed by Division and Staff Chiefs or their Deputies as request~
ing officers in the appropriate space provided on the Request for
Travel form. Requests for trevel will be spproved by the Chief,
Administrative Division, Assistant Director, Deputy Assistent
Director or the Executive Officer. All travel performed by Divi-
sion and Staff Chiefs, both domestic and overseas, will be approved
by either the Assistant Director, Deputy Assistant Director or by the
Executive Officer. .

2. In order to insure that all normal travel requests are
initiated prior to the commencement of travel, the responsibili-
ties outlined below will apply to the designated (OSA compcnents.

a. Division and Staff Chiefs have the responsibility of
initieting travel requests on all TDY ‘travel performed by
individuals under their supervisory Jurisdiction.

b. Travel requests will be submitted at least three
workingdminaﬂmmeofthes&e&ﬂ.eddepﬂmhte
vhere:feasible.

¢. Chief, Travel Branch will not advance funds for travel
until he has received an approved travel order.

3. In order to avoid retroactive amendments all travel
requests should cleerly indicate any special provisions in the
spaces provided for this purpose. When special provisions are
deemed pecessary because of unusual circumstances they should de
80 Justified.

4. Division and Staff Chiefs have thae additional responsibi-
1lity of insuvring that proper acccuntings are rendered within the
specified time (due date) following complation of travel. It is

SECRET
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SECRET

recognized that ocecasions wlll arise whereby travel must be per-
formed on & "crash” basis end it may be impossible to comply with
paregraphs 2b and ¢ of this Notice. However, the normal travel
request should be processed in .accordance with this Notice.

Colonel, USAP
Assistant Directox
(Speeial Activities)

SECRET
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SECRET
OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HEADQUARTERS NOTICE 22-4 » _ 28 FEBRUARY 1963

PCS TRAVEL VXA PRIVATELY OWNED VEHICLES

1. The Office of Special Astivities will Pollow the policy
of ellowing PCS employees o drive privazely ovned vehlcles to
domestiec PCS assigments on the feoliowlng expenss beses.

a. $.12 per mile nok to exceed the cost of trensportos
‘ion avallsble by eommen carvier.

b. $.12 per mile a3 being morve sdventegeous to the
Gorgrmmeent.

2. When three or more full-fare, swthoriszed travelems travel
together on the same trip amd in the sume vehicle, mileage at 8.12
per mile will be authorized es being more alvantagecus to the

3. Employees assigned PCS to the geogvaphicsl sres of )
25X1A B o o Rdwards AFB will be guthorized pileags ab $.12
per mile regardless of the mmber of authorized twzvelers as being
in the best interest of the Agency.

4. When trensportation is suthorised by privetely owaed
maemmmmmmmmﬁmt, por dlem
winhgeomputedonwebmisofmtlmtthOmugswday
with travel tine aot chargesble to annual lesve. Travel tims

will include holidays, Saturdeys, and Sunideys.

5. If the traveler elects not o tewvel aa holldays, Ssiur-
days, or Sundays, authorized per Gien will not be paid for aueh -

o

6. VWnen for the travelers personal convenlsues op through
the taking of losve there is an interruption of travel or devistion
fron the direct route, per diem ard milzege reimburscment will wob
exesed thal which would have incurred kad the travel been Ly the
zogt direct route. o

SECRET
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SECRET

7. Vhen trensportation is eusthorized by privately owmed
vehicle not 4o exceed the cost of transpartetion avalledle by
campsrcial sir, travel ccsts will be éampubed on the dasls of
camereial 8ir, @.g., per diem against per @lem, trepsportation
against trausportstion. Excess tdwe requirsd fov trevel vie
POV will rormelly be charged as enmusl leave, conpeusatory time
off, or leavs without pey, &5 spproprisie.

8. In those essos wkeve the provisions of parsgrephs 2 2od
3 above do not eleerly epply, wvelmbdursensct will be Setarmined
by the 084 iSministrative Division.

* GOLOWFL, USAF
Aspistont Divector
(Speelel Acsivities)

SECRET
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SEECRET
OFFICE (¥ SPRCIAL ACTIVITIES TRAVEL
OSA HEADQUARTERS NOTICE 22-5 28 FEERUARY 1963

l. The Office of Speclal Activiities will falloy the genersl
policy of disallowing domestic travel vis sir first elaaa-%:ithsr
Jet or conventioral type aircraft) unless such is specifically
authorized in the travel order or certification is meds by the
traveler st the time of accowmting thet 2 lower qlass of accommo~
éations was not available at the time of travel and travel vie
first class was racessary to meet operationsl requirements.

2. First class accommodations arp suthorized vhen night
travel 1s performed between the bours of 2100 and 0700 and such
travel is in excess of 4 hours.

3. If an exception to the restriction on first class travel
1s believed justified by a supexvisor, an explanstory statement
offering such Justification shouwld be inecludsd on the Request
for Travel form.

Administretive Division
084

i

SECRET
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1. Effective imnediataly, US& approviog officers for PT

offiaﬂal travel will oot approv: rental of autozeblile tnies:
fficient juatification for gazk rentsl ig included oz the

Huquﬁat for Travel Lorm. A valie giatezen? such 28 "nege

epsary to meet oserational reairirssonts’ will mot suffics.

2—-&
&

Eeatal of [wtoiobi

?

'}

A

. Hermally, raeatal of azitowmcbile iz resivicted to
those irstonesu wher: geedxrity 30 dictater or waere i3 is
2 ly apparent $hat auntonntilsz rental would be oheipsy
:-@ E. 8. Govewramsat Shsn th? 2o of faxi or other publia
Ftation, Ea ‘Qb‘ SLBER whers e ov more trewsiesws
veling {oget! e

3d Thua sutoachils rant aﬂ ean b
jm;&ifacd only ope waaniﬁf i 2 group will he greant
aueh anthorizaltion. ‘

GOEACE €, LER
U

Q"r, & aJLl@l
ﬂssuﬂbkﬁt Diwe
{Sa3einl Activi
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OBFICE OF SPECIAL ACTIVITISES TRAVEL -
OSA NOTICE NO. 22-7 9 APRIL 1963 \Kﬁb/

PCS TRAVEL

\

L~

1. Effective immediately, all ggg travel, whether orig-
inating from Headquartiers or from OSA field areas, will be the
action responsibility of CSA Personnszl Branch. All incoming
digpatches and cables concerning PCS movement of all OB8A peraonnel
will be forwarded to the Personnel Branch for action.

2. Remponsibility of the Personnel Branch will include, but
will not be limited to, preparation of the Request for Travel form
and a determipation of PCS travel entitlements to inciude
dependents travel, shipment and storage of household affects,
baggage, automobile, etc.

3. The above in no way effects the assignod responsidbilitles
of the OSA Travel Branch.

25X1A

JACK C, LEDFORD
Colonel, USAF
Assistant Director
{Special Activitiesn)

S ECRE T
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OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA NOTICE NO. 22-8 24 MAY 1963

REIMBURSEMENT FOR OFFICIAL TRAVEL BY
PRIVATELY OWNED CONVEYANCE WITHIN AND
ADJACENT TO PERMANENT DUTY STATIONS
AND TEMPORARY DUTY STATIONS FOR
MILITARY PERSONNEL

1, Effective 1 June 1963, military personnel
whe travel by privately owned conveyance in conducting
official business within and adjacent to permanent
duty stations and temporary duty stations are entitled
to reimbursement at a rate of 10¢ a mile., In addition
to the mileage allowance, reimbursement is authorized
for actual costs of ferry fares, bridge, road, and
tunnel tolls incurred in connection with such use of
privately owned conveyance,

2. Provisions of the Joint Travel Regulations

pertaining to reimbursement for travel via privately
owned conveyance other than the above remain unchanged.

25X1A

cting Chie
Support Division, OSA

SECRET
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25X1A
Approved For Release 2000/06/30 : CIA-RDP33-02415A000700060029-6

Approved For Release 2000/06/30 : CIA-RDP33-02415A000700060029-6



Approved For Release 2000/06§3E (FRYFRPP33-02415A000700060029-

25X1A

/
/

T
&

CFFICE OF SPECIAL ACTIVITIES TRAVEL

OSA HQS NOTICE NO. 22-13_

1.

6 MARCH 1964

FIRST CLASS AIR TRAVEL

A recent DD/S&T Memorandum dealing with the

subject of first class domestic air travel is quoted,
in part, below:

"As a policy matter this Directorate will

approve the use of first class air transpcrta-
tion from the West Coast of the U.S. to
Washington when the traveler deparits, after a
complete day of duty on the West Coast, after
8:30 P.M., local time for Headquarters and
performs a full day of duty upon arrival at
Washington. The purpose behind the policy
determination is to insure the traveler the
most advantageous conditions for rest when he
is deprived of a more normal sleeping environ-
ment."

2.

Personnel arranging for their own travel from

the West Coast to Washington should act accordingly.

~

7 JACK C. LEDFORD

“ Colonel USAF
Assistant Director
(Special Activities)

SECRET
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SECRET ] Cﬁy
OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HQS NOTICE NO. 22-13 ‘ 4 JUNE 1964

UNIFORM TRAVEL REQUEST

1. Effective 1 July 1964, all OSA-DD/S&T offices are
requested to begin using Travel Order Work Sheet form number
540a as the uniform TRAVEL REQUEST replacing the old mim-
eograph REQUEST sheets. Form 540a is available in the Supply
Room - GJ 26 Headquarters Building.

2. Attached is a sample copy of FORM 540a which reflects
the type of information needed by the Travel section to prepare
an OFFICIAL TRAVEL ORDER.

3. If you have any questions, please call Travel Branch,
on extention 5584.

CHIEF SUPP(RT DIVISION
; OSA
) -8

SECRET
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£0D OFFICE TRAVEL ORDER NO.
TRAVEL ORDER WORK SHEET PCS NA
INVITATIONAL ———
NAME SERVIGE TRAVEL ORDER NO.
JOHN DOE NA
OFFICIAL STATION OFFICE PHONE GRADE
WASHINGTON, D.C. X5584 GS-12/Lt/CO,
YOU ARE AUTHORIZED TO TRAVEL AND INCUR NECESSARY EXPENSES IN ACCORDANCE WITH REGULATIONS. THIS TRAVEL OR
CHANGE CF OFFICIAL STATION, IF SO DESIGNATED, IS MADE FOR OFFICIAL PURPOSES AND NOT FOR YOUR PERSONAL CONVENIENCE.
ITINERARY, MODE OF YTRAVEL AND PURPOSE
1 2 3
1 = WASHINGTON, D.C. TO LOS ANGELES, CALIF,; 2 = COMAIR OR MILAIR;
3 = IN SUPPORT OF PROJECT ?7?77?7727?7
TRAVEL DURATION NA PER DIEM ALLOWANCE ‘NA AUTOMOBILE ALLOWANCE
- END s CENTS PERMT, CENTS PER MI,
| Ao 1o EXceEh SSMORE s
o JUN (10 JUN 64;s | Maximum | | OTHER (e Betow) cosT By com ADVANTAC
ALLOWANCES AND SPECIAL PROVISIONS WITH REASONS

| _NA
NAME

DEPENDENT TRAVEL AUTHORIZED

CAR RENTAL AUTHORIZED.

EXCESS BAGGAGE AUTHORIZED.

NA PROCURE

TRANSPORTATION 8Y

DATE OF BIRTH

RELATIONSHIP

TRANSPORTATION REQUEST

CASH OR OTHER

DISPQSI

SHIPMENT

TION OF EFFECTS

AUTHORIZATION

ESTIMATED COST OF TRAVEL

NA

m—

l ]NONTTMPORP«RY
STORAGE

SHIPMENT POA AUTHORIZED

CERTIFY FUNDS ARE AVAILABLE

GBUIGATION

INA FYCESS BAGGAGE AUTHORIZED

ACCOMPANIED
LBS AND MODE

UNACCOMPANIED
LBS AND MODE

NA

- REFERENCE NO.

CHARGE COST CENTER NO.

. NA NA NA
_NA B — — ‘_
£2COMPANY TRAVELER / 7 ADVANCE OF FUNDS REQUESTED DATE SIGNATURE OF B & F OFFICER
3 LOW WiTHIN § MONTHS 7 . 7 @ YES ACCOUNTING DUE DATE
POVANCT RETURN w/ ~Tno N.A NA
COORDINATION REQUESTING OFFICIAL
SIGNATURE TITLE & COMPONENT DATE TYPED NAME AND TITLE COMPONENT
PERSON_ REQUESTING THE
TRAVEL
SIGNATURE DATE
_REGULAR ROUTING PROCESS
T AUTHORIZING OFFICIAL
TYPE | COMPONENT
W ‘ OSA
134D IS TENATHRE DATE
25X1A
o Approveg__fgr Release 2000/06/30 : ¢IA-RDP33-02415A000700060029-6
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OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HQS NOTICE NO, 22-16 19 NOVEMBER 1964

REFERENCES: OSA Hqs Notice No, 22-11
OSA Hqs Notice No, 22-6

TRAVEL REGULATIONS

1. The two referenced notices are again called to
your attention,

2, In completing the Travel Order Work Sheet, it
is requested that the exact itinerary of the traveler
be provided, For example, travel to— should be 25X A
so stated on the work sheet--listing Los Angeles will
not suffice, Further, TDY travel to Detachment H

should be so listed--not || GTENNEGEGEG 25X1A

3. Travel approving officers will not approve
rental of automobile unless sufficient justification
for such rental is included on the travel work sheet,
Travel request not containing sufficient justification
will be returned to the originating office,

25X1A

Chief, Support' Division
OSA

SECRET
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' 0SA HQS NOTICE NO, 22-17

, SECRET
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OFFICE OF SPECIAL ACTIVITIES TRAVEL ‘Eng
13 SEPTEMBER 1965

FREE BAGGAGE ALLOWANCE AND EXCESS BAGGAGE RATES

1. Listed below are the free baggage allowances and
c..cess baggage rates for, the carriers shown. This informa-
tion is correct as to any actions or filings presented to
the C.A.B. as of Friday, 6 August 1963. Carriers which are
not listed or made reference to in the Free Baggage, Allowance

. or Excess Bagp:ze Rates sections allow 40 pounds free baggage

and charge % of 1% per pound of the applicable one way First
Class propeller fare for excess baggage. International pas-
sengers receive a free baggage allowance of 66 pounds on
First Class and Category 7 and 44 pounds on Coach and Economy.

2. Such items as bowling equipment, golf equipment, ski
equipment and shooting equipment are not included in free
baggage. In most cases the carrier has specific charges

- publdished.

FREE BAGGAGE ALLOWANCE

PER-PIECE (Applicable for travel within the Continental U.S./
~ Canada only except for Northwest and United which

also apply between the Continental U.S. and Hawaii)

American, Braniii, Continental, Delta*, Eastern*, Frontier,
National*, Northeast*, Northwest, Pacific, Trans World,

United and Western
1st Bag® 2nd Bag | 8rda BagJ
Dimensions in Inches {Dimensions in Inches |Dimensions in Inches

length+height+width length+height+width 1ength+ho;g§§+width
62 55 ‘ B 45@9

*Subject to C.A.B. approval.

NOTES: _ 7 .

The third bag is to be carried on board. It may coa-
C) sist of one or more bags that together are equal to
1) or less than the dimensional limit and are capable of
- pbeing stowed under the passenger's seat. Qﬂrpﬂ
- ,é,.r‘; PO

“ogy B ig} 1;; i :
PR A SECRET
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The third bag dimension maximum for Western is 40
inches. The third bag dimension maximum for Delta

C) and Eastern for carry on is 36 inches; 45 inches may
be used only when the bag(s) is to be carried in the
cargo compartment,

Eastern allows up to 70 pounds per bag for each di-
mensional limit. Any bag over the weight limit will
be charged the excess baggage rate applicable,

EXCESS BAGGAGE RATES

1)

American, Brénlff Continental, Delta, Eastern, Frontier,“
National, Northeast Northwest Pa01fic, Trans World, United
and Western

" One Way Jet Coach Fare* | Charge per each piece of -

U.8.% or CA$ (ZA+TW U.S.$ only)| excess or oversize baggage
$ 25.00 or Under _ - $2.00
*$ 25.01 to 50.00 : S - $3.00
$ 50.01 to 120.00 - $4.00
- $120.00 to 200.00 " $5.00
Over $200.00 . ' _ !$6 00

“*I1f no jet coach fare is punlished, use the First Class pro-
peller fare.

R

'I‘Examples of travel on carriers w1th dlffering baggage regulatlons:

Dulles - San Francisco via Trans World Airlines
3 bags meeting dimensional requirements totaling 250 1lbs.
with each bag weighing over 70 1bs. . . . . . . . . . all free

~ San Francisco - Portland via West Coast Airlines which
- allows only 50 1lbs. per passenger v
f;(200 lbs @ 22¢/1b.) excess charge . . . . + « + « « & $44 .60

j/Portland - New York City via Unitcd Airlines
. 3 bags meeting dimensional requiremonts totaling 250 1bs. L
v , e 4 e+ wre e« . . salil frce
5 New York City - Washington, D, C. via Eastern Alrlines
(3 bags - each over 70 1lbs.) excess charge . . . . . . ©6.00

5vIt~is suggested thal any traveler anticipating travel
- off the major trunk lircs consult with the Travel Branch

20bET0L00 ex18000

- Approved For Release 2000/06/30 : CIA-RDP33-02415A000700060029-6 *
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regarding baggage chargeb Fxocss baggage will not be auth-
.orized unless officially justifiable:

" Acting Chief
Support Division, OSA

;.
g

B NS EE Rt 815000

SECRET

\
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SECRET 2

O-FICE OF SPECIAL ACTIVITIES ‘ TRAVEL 7\
OsA ilgS NOTICE NO. 22-18 5 NOVEMBER 1965 : |}

TRAVEL REGULATIONS

All OSA personnel whose itineraries reflect a
stop-over at military installations are reminded that
travel vouchers must reflect statements as to the
availability of quarters and the availability of Govern-
ment messing facilities, both of which affect the amount
of per diem payments allowable., The JTR's require that

officers state whether gor not open mess is available,

{

25X1A

Deputy Chief
upport Division, OSA

CRLE 1
Excluded ron cutematic

Approved For Release 2000/06/3Q; GlA-RDP33¢02415A0p0700060029-6




A e N O N B S T gL A  LEaat L S O Ly R R T e ] " P e e

—

X7

Approved For Release 2000/06/30 : CIA-RDP33-0241 5A000700060}Qg_9,4.’ &
CONFIDENTIAL o
.5
Y
OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HQS. NOTICE NO. 22-19 ‘ 4 OCTOBER 1967

TRAVEL TO -STATION . 95X1A

25X1A
The following memo re travel to -has just been received from 25X1A
Chief, |l Flease comply with the requests noted therein.
"l. We have noted recently a considerable increase in the
number of Agency personnel from all components traveling either
25X1A to or through [Jj o» both a TDY and PCS status.

2. We wish to call to the attention of all a recently received
request from the Station which was orally reinforced by COS,
25X1A B during his recent TDY that the Station not be asked either
to meet travelers at the airport or arrange for hotel reservations
unless there is a clear-cut and compelling operational need for
either or both actions on the part of the Station. As it pointed out,
most of the airlines on which one travels to- and particularly 25X1A
PAA and NWA, are in a much better position to arrange travel
25X1A accommodations in- than is the Station, as the airlines block
en masse rooms in various hotels.

25X1A 3. _will not coordinate on travel notifications requesting

the Station to meet or arrange for hotel accommodations unless the
criteria set forth in para 2 are clearly met. The cooperation of all
is solicited."

25X1A

Deputy Director of Special Activities

Approved For Releas€20008/86130 ECHATRD{#3I3-02415A000700060029-6




S ECRE®N®
Approved For Release 2000/06/30 : CIA-RDP33-02415A000700060029

_ 4 . qﬁ
OFFICE OF SPLECIAL ACTIVITIES . ' TRAVEL
OSA HQS., NOTICE NO, 22-5-1 18 December 1967

.

1. A change in Headquarters and Field Regulations
effective 1 January 1968, reduces the per diem rate
payable to civilian employees as follows:

"For Travel Aboard Ships, Trains, or

Airbl@ggg. While traveling for 6 hours
or more by airplane, train, or ship to,
from, or between points outside the
continental U, S,, including stopovers
of less than 6 hours, the ﬁaximum rate
of per diem is $6.00".

2. Examples of overseas travel per dlem

computations are attached for your information.

omptroller,
OSA-DD/S&T
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EXAMPLES OF PER DIEM COMPUTATIONS

EFFECTIVE 1 JANUARY 1968

DATE _ITINERARY TDY PER DIEM COMPUTATION
1 0930 1/2 day @ 6.00 $3.00
1125 " 1/4 day @ 18.00 4,50
1245 ‘
1605
2 0900 1/2 day @ 18.00 9.00
1555 1/4 day @ 6.00 1.50
2315 1/4 day @ 16.00 4.00
3. 0643 1/2 day @ 6.00 3.00
$25.00
COM AIR PER DIEM COMPUTATION
"1 0900 1/2 day @ 6.00 3.00
25X1A 2 1800 1/4 day @ 18.00 4.50
3 0800 IDL -0-
1115
4 'l day . @ 16.00 TDY 16.00
5 1340 3/4 day @ 16.00 12.00
1827 1/4 day @ 6.00 1.50
2045 IDL 1 day@ 6.00 6.00
1450
1555
2323 .
' $43.00

—_——=
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OFFICE OF SPECIYAL ACTIVITIES TRAVEL
OSA NOTICE NO: 22-20 20 APRIL 1970

FI.LORIDA TRAVEL

1. Spedial Operations Division/DDP has instituted a weekly
courier and passenger flight service between Washington, D.C. and
Miami, Florida.

2. The aircraft, a Beechcraft 99, will depart Washington
National Airport every Monday at 0900 with arrival at Homestead
AFB at 1430. The return flight will be every Tuesday at 0900
from Homestead AFB with arrival at National Airport at 1430,

3. Additional details regarding this flight may be
obtained at Travel Branch, OSA or Security Staff, OSA. Al1l
duty travelers to Florida are urged to take advantage of this
service where possible,

DONALD H. ROSS
Brigadier General, USAF
Director of Special Activities

'SECRET
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OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HQS. NOTICE NO. 22-5-22 10 APRIL 1972

AMENDMENTS TO AGENCY TRAVEL REGULATIONS

1. The CIA Travel Regulations, governing travel of OSA
civilians, were amended effective 20 January to incorporate
provisions of the revised Standardized Government Travel Regula-
tions. Changes of general interest to civilian travellers are
as follows:

a. Round-trip mileage for use of a privately-
owned vehicle in lieu of a taxi cab to and
from terminals has been increased from 10¢
to 11¢ per mile.

b. Effective with this revision, per diem
begins and ends when the employee leaves
and returns to his home or office. Here-
tofore an employee's entitlement to per
diem began when the employee departed the
terminal and ceased when he returned to
the terminal.

c. Several modifications and clarifications
were made in connection with per diem
entitlements when leave is taken while on
temporary duty. The principal change
privides that leave of absence for the
last part of one workday which extends
into leave of absence at the beginning of
the next workday will be disregarded for
subsistence purposes if the leave of
absence on both days combined does not
exceed one-half of the prescribed working
hours for one day.

2. Other recent amendments to the travel regulations:

a. Authorize reimbursement up to the deduct-
ible amount (usually $100) for payments to
cover damage to a rental vehicle being
used for official business (See OSA Hgs.
Notice No. 30-5-11, dated 15 Feb. 1972).

GhdvP 1
Excluded {rsm putomalid
sawsyrading atd

SECRET daclassitication
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b. Require an employee to bear cancellation costs
resulting from his unjustified failure to give
adequate cancellation notice to carriers and
to turn in to the Organization penalty payments
received from air carriers for failure to
furnish confirmed accommodations.

¢c. Authorize reimbursement for the cost of travel
for employees and their dependents to obtain
directed innoculations and medical examinations.

3. While not part of the above revisions, civilian PCS
assignees to overseas locations should be aware that the Office
of General Counsel has ruled that a foreign-manufactured vehicle
may be shipped to an overseas location provided that the employee
or his dependent has ownership of the vehicle prior to the ship-
ment of the vehicle.

4. Application to Military Personnel - Although the Joint
Travel Regulations also have incorporated amendments based on the
revision of the Standardized Government Travel Regulations, the
changes do not always coincide with those set forth in the previous
paragraphs. Specifically, round-trip mileage, as set forth in
paragraph la above, remains at 7¢ for uniformed personnel. No
change has been made in the methods prescribed for the computation
of per diem in the JTR's, as set forth in sub-paragraphs 1lb and
c, above. The provisions of paragraph 2a have been included in
the JTR's. The provisions of paragraphs 2b and ¢ and 3 above are
unique to the Agency regulations. Questions pertaining to military
personnel should be referred to the Military Personnel Technician.

WENDELL L. BEVAN
Brigadier General, USAF
Director of Special Activities
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OFFICE OF SPECIAL ACTIVITIES TRAVEL
OSA HQS. NOTICE NO. 22-5-23 31 MAY 1972

COSTS IN CONNECTION WITH RESERVING

SLEEPING ACCOMMODATIONS

Frequently representatives of the OSA Travel Branch are
requested to make reservations for hotel or motel rooms at
TDY points. In some instances the making of these reservations
requires use of commercial long distance telephone lines. By
regulation, telephene tolls and other charges in connection
with slecping accommodations are subsistence expenses covered
by per diem. Accordingly, where costs are incurred by the Travel
Branch, these costs must be reimbursed by the individual or

individuals requesting the reservations.

.

Brigadier General, USAF
Director of Special Activities
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CLOSTCE QF SPECIAL ACTIVITIES TRAVEL
L TUSASQUARTERS NOTICE NO. 22-5-24 30 June 1974
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WENDELL L, BEVAN
Brigadier General, USAF
Director of Special Activities
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